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Mission Statement

The mission of the Department of Behavioral, Social, and Health
Education Sciences is to better the health of all people by advancing
knowledge and training tomorrow’s leaders in how to change
behavior and social conditions that influence health.

This is achieved by:

conducting and disseminating methodologically rigorous
and innovative research;

training current and future public health leaders; and
engaging in public health practice.

Research and training in the Department is:

Positioned at the nexus of biological, behavioral, and
social influences as they contribute to the health and
well-being of populations.

Aimed to pose timely research questions that are
grounded in social and behavioral theory where
understanding rests on consideration of multiple levels of
influence.

Poised to advance empirical support for effective
interventions that can be implemented and disseminated
across a broad array of contexts.

The Department advocates an ecological approach to understanding
and influencing the forces that shape health and iliness.

This Graduate Student Handbook is intended to orient new students to the Department of
BSHES in the Rollins School of Public Health at Emory University and to provide a summary of
its policies and procedures regarding graduate study. The manual is modified yearly to take
account of changing policies. The program reserves the right to add any addendums to this
manual at any time. Students are strongly encouraged to be certain that they have the latest
version (dated by school year) before basing decisions on this Handbook. If unsure about some
policy or rule, students should consult with the Director of Graduate Studies.

Emory is an equal opportunity employer, and qualified applicants will receive consideration for employment without regard to race, color, religion,
sex, national origin, disability, protected veteran status or other characteristics protected by state or federal law. Emory University does not
discriminate in admissions, educational programs, or employment, including recruitment, hiring, promotions, transfers, discipline, terminations, wage
and salary administration, benefits, and training. Students, faculty, and staff are assured of participation in university programs and in the use of
facilities without such discrimination. Emory University complies with Section 503 of the Rehabilitation Act of 1973, the Vietnam Era Veteran's
Readjustment Assistance Act, and applicable executive orders, federal and state regulations regarding nondiscrimination, equal opportunity, and
affirmative action (for protected veterans and individuals with disabilities). Inquiries regarding this policy should be directed to the Emory University
Department of Equity and Civil Rights Compliance, 201 Dowman Drive, Administration Building, Atlanta, GA 30322. Telephone: 404-727-9867 (V) |
404-712-2049 (TDD).
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1. Introduction

The graduate experience in the Department of Behavioral, Social, and Health Education
Sciences (BSHES) is structured to provide students with the specific skills necessary for
conducting sound empirical research and developing a programmatic, theoretically based
research agenda, while providing broad background knowledge within which specific research
programs must be understood. In addition to working closely with faculty on research projects,
and engaging in critical reading and discussion in the classroom, students are also provided
the opportunity to interact with a wide variety of local and international scholars through
seminars and the colloquia sponsored by the department, school and university. These
seminars and colloquia provide students with the opportunity to hear major figures in the field
of public health discussing their research, to engage in discussion from diverse perspectives,
and to become familiar with topics in Behavioral, Social, and Health Education Sciences
outside their specific area of interest.

1.1 The Department

The faculty members of the BSHES Department share a commitment to research, teaching
and the translation of their research into public health applications. The Department’s faculty
members are highly interdisciplinary and committed to collaborative approaches to problem
solving. The faculty — in partnership with BSHES students and staff — conduct research at the
local, state, national and international levels. All faculty members are committed to bringing
applied public health experience to their research, teaching, and mentoring activities.

The interdisciplinary nature of their research is enhanced by the Department’s collaborations
with those in other scientific areas (including clinical medicine) as well as with the arts and
humanities throughout the University and across the globe. Faculty and students collaborate
with social and behavioral scientists in the College of Arts and Sciences and at neighboring
health institutions such as the CDC and the American Cancer Society, with many CDC and
American Cancer Society scientists holding adjunct faculty appointments in the School.

In addition to the doctoral degree, the department offers the Master of Public Health (MPH)
degree.

Further information about the Department is available on its website:
www.sph.emory.edu/BSHES.

1.2 Admissions Policy

Admission policies and procedures are overseen by the Director of Graduate Studies (DGS).
The DGS chairs the Doctoral Program Committee (DPC), which is responsible for recruiting
the most qualified students and for balancing the interests of the program with the financial
resources available. This committee meets regularly throughout the year to discuss issues
relevant to the administration of the doctoral program such as recruitment and admissions.
The deadline for application for admission to the BSHES Program is early December. That is,
the complete on-line application file should be submitted no later than the deadline for
admission to the program for fall of the following academic year. Notification of admission will
be made by approximately March 1. The Emory guidelines for admission to graduate
programs are followed.


http://www.sph.emory.edu/bshe

1.3 Overview of the PhD Program
The doctoral program in BSHES is under the auspices of the Laney Graduate School (LGS).
The doctoral program is designed to train students to:

e Conduct original research on the identification of individual and societal
determinants of health behaviors, illness and disease;

e Design, implement, and evaluate behavioral and structural interventions to prevent
disease, reduce health risks, and improve the quality of life;

e Translate knowledge derived from research to promote public health.

The program integrates knowledge from related disciplines including epidemiology,
biostatistics, psychology, anthropology, sociology, health policy, and ethics. Graduates of the
program are prepared as researchers who are well-versed in developing and assessing
interventions, or as practitioners who are able to identify causes of health problems at all
levels and devise appropriate responses. Graduates also contribute substantially to the
scientific knowledge base in the social and behavioral sciences of public health by developing
and testing new theories and approaches to the study of health and health behavior.

In addition to the required curriculum students are encouraged to enroll in courses across the
Rollins School of Public Health (RSPH), and in courses offered by social and behavioral
science departments throughout the university. Students whose master's degree is not from
the field of public health may need to take additional public health courses beyond the core
doctoral curriculum.

The full-time program requires a minimum of four years of study. The curriculum consists of
required courses in Behavioral, Social, and Health Education Sciences, epidemiology,
biostatistics, and elective courses that may be taken in social sciences, humanities, and
public health, among others.

The doctoral program in BSHES is administered under the auspices of the LGS, and students
must complete LGS credit hour requirements and LGS teaching requirements along with
BSHES coursework requirements. LGS guidelines, handbook and catalog are located at:
http://gs.emory.edu/academics/policies-progress/.

Students entering the program enroll in courses and collaborate with faculty on research
during the first two years of study. The third and fourth years of study are devoted primarily to
dissertation research. Doctoral students collaborate with faculty in a research-intensive
environment and may learn from applied social and behavioral scientists practicing in nearby
public health agencies.


http://gs.emory.edu/academics/policies-progress/

1.3.1 Competencies
Degree recipients are expected to develop competence in three areas:

hodological and Tt ical Skill

Goals:
1.

2.

3.

Conduct original, theoretically-informed research directly related to the social
sciences, behavioral sciences and/or health education in the context of public
health.

Design theoretically-informed interventions that operate at multiple levels to prevent
disease, reduce health risks, or improve quality of life.

Develop original research questions and describe research designs and advanced
statistical analysis plans to address those research questions.

Learning objectives:

1.

2.

Evaluate the literature examining the multilevel determinants of health and health
behaviors.

Assess research and intervention studies, including observational, quasi-
experimental, experimental, qualitative, and mixed-methods studies.

Develop specific aims, research questions, and hypotheses that will create new
knowledge for the purpose of advancing the public’s health.

Select measures of key constructs using existing instruments.

Develop and modify data collection instruments.

Demonstrate key characteristics of a constructive mentoring relationship as a mentor
and as a mentee.

Evaluate key social and behavioral theories of health, health behavior, and health
interventions.

. Apply key social and behavioral theories of health, health behavior, and health

interventions to understanding and intervening in the multilevel determinants of
health and health behaviors.
Translate knowledge derived from research to promote public health practice.

. Communicate research findings to a variety of audiences, including to practitioners,

government agencies, researchers, members of the study populations, and lay
people.

Goal: Develop the skills needed to teach students about public health content.
Learning objectives:

1.

2.

3.
4.

Employ a variety of teaching strategies that align with the course’s learning
objectives.

Assess student performance through activities and assignments that are linked to the
course’s learning objectives.

Integrate constructive feedback into the revision of a course.

Develop mentoring skills.



Ethics
Goal: Apply principles of ethical conduct to public health research.
Learning objectives:
1. Ensure the application of ethical principles in the collection, maintenance, use, and
dissemination of data and information.
2. Teach public health in accordance with ethical standards.
3. Apply ethical principles to public health intervention design, implementation, and
evaluation.

1.3.2. Professional Development

In addition, the program is designed to develop professional skills. Students will gain skills
required to (a) write fundable proposals seeking to support public health research and
practice activities, (b) write publishable manuscripts for peer-reviewed journals in their field of
research or practice, (c) communicate with academic colleagues, government agencies,
community members, and stakeholders, (d) develop collaborative relationships with academic
colleagues, government agencies, community members, and stakeholders, and (e)
demonstrate key characteristics of a constructive mentoring relationship as a mentor and as a
mentee.

1.4 Financial Support

There are diverse possible sources of support including a) federal research grants, b) federal
training grants, c) university fellowships, d) U.S. Centers for Disease Control and Prevention
assistantships, and e) teaching assistantships.

One especially important source of student support is from research assistantships on faculty
research grants. The BSHES Program is based on a research mentor model, making
research assistantships on faculty research grants a natural and essential component of this
program.

Students are encouraged to write grant proposals for externally funded pre-doctoral
fellowships to provide themselves support during their dissertation years. National Institutes of
Health (NIH), National Science Foundation (NSF), U.S. Centers for Disease Control and
Prevention, and private foundations provide such funds and students are encouraged to
consult with their mentor and the DGS for opportunities to pursue such funding.

1.5 Advisement Policy
Doctoral students will have an advisor for all years of their program. The academic advisor is
responsible for guiding the student during each year of the program.

1.5.1 Advisement upon Admission to the Program

Each doctoral student will be assigned an academic advisor. However, the process of
selecting an advisor will involve student input. Newly admitted doctoral students will be
contacted by the DGS preceding the Fall term and asked to prioritize a list of potential
advisors. The advisor must be a BSHES tenured or tenure-track faculty member. BSHES
non-tenure-track faculty members may be considered to serve as an advisor if a request is
made to and approved by the DPC.
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Potential advisors will be contacted and asked if they would serve in this capacity for the
student. When the faculty member agrees, students will be notified via email of their advisor.
Students will meet their advisor at the BSHES Doctoral Student Orientation, held in the latter
part of August prior to the Fall term. Students may also contact their advisor prior to the
orientation with questions and for advice.

1.5.2 Advisor Responsibilities

Each student’s advisor is responsible for guiding the student in the selection of coursework,
identifying research opportunities, and counseling students related to all aspects of academic
life at Emory and the RSPH for their first year in the program.

Advisor responsibilities include:

Review the student’s previous academic career

Assist the student with the selection of courses

Meet regularly with the student to discuss the student’s progress in the program
Make reports to the DPC about the student’s progress, annually at a minimum
Complete all paperwork associated with advisement

1.5.3 Student Responsibilities
The student is responsible for communicating with their academic advisor and seeking
guidance during the program. Responsibilities include:

Meet with advisor to review previous academic career

Share goals and objectives with advisor

Review the LGS catalog of courses

Complete Graduate Research Assistantship hours during the first year of the
program

Meet regularly with the advisor to discuss progress in the program

Complete all paperwork associated with advisement

e\

o o

1.5.4 Process of Advisement
1. Within the student’s first month of coursework, the advisor shall meet with the
student to:

* Determine the student’s career interests and direction.

* Review with the student their past transcripts to determine whether they
has training and/or relevant research experience, and to assess their level
of confidence about each of the following areas:

+ Epidemiology

+ Statistics

* Qualitative research methods
* Quantitative research methods
* Behavioral and social sciences

11



2. During the first fall semester, before pre-registration for the second semester, the
advisor shall meet with the student to:
» Assist the student in identifying courses that can fill the identified gaps
» Assist the student in identifying faculty for potential Graduate Research
Assistantship placement whose work can give the student experience to fill
the identified gaps

3. During the first spring semester, before pre-registration for the second fall semester,
the advisor shall meet with the student to:
» Assist the student in identifying courses that can fill identified gaps in
knowledge and skills
» Review courses offered by the department for potential Graduate Teaching
Assistantship/Associateship placement

During each registration, the advisor shall review the coursework needed by the student and
ensure that the courses and assistantships selected by the students are consistent with LGS
and BSHES requirements.

1.5.5 Change of Advisor

Students during their first year in the program will meet faculty and gain a greater
understanding of faculty research interests. In addition, students will interact with faculty in
their courses. We believe that it is advantageous for students and advisors to be compatible.
Thus, at the end of the first or second year of the program, students will have the opportunity
to change their advisor. To do so, students would file a Change of Advisor Request (COAR)
with the DGS. The COAR would also specify the potential new advisor. Once the DGS has
contacted the proposed advisor and confirmed their willingness to serve in this capacity, the
change of advisor will be official. Any unfulfilled obligation that the student has incurred with
their original advisor must be satisfactorily completed prior to finalizing the change of advisor.
However, in rare instances, a student or advisor may decide that their student-advisor
relationship is not compatible. Thus, in these instances, the student or the graduate faculty
member can request a change in academic advisor at any time during the program. The
change must be documented in writing and submitted to the DGS for approval before it is
official (See Academic Advisor Change Form).

1.5.6 Advisement Related to the Doctoral Dissertation

Upon successful completion of the comprehensive examination, students are eligible to select
a Dissertation Chair and a Doctoral Dissertation Committee (DDC). The student should meet
regularly with their Chair (e.g., quarterly at a minimum) to discuss progress on the
dissertation. Chair responsibilities include:

12



1. Advise on selection of DDC members to assist with the selection of any
additional coursework or experiential activities (e.g. a range of research
experiences).

2. Supervise the dissertation work, including study design, data collection, analysis and
write-up.

3. Ensure the DDC receive drafts with sufficient time to review and provide feedback.

4. Ensure the DDC is engaged throughout the dissertation process; consider regular
meetings.

5. Oversee the dissertation defense.

6. Ensure completion of all paperwork for approval of the dissertation and notify the
DGS.

Note: Responsibilities of the full DDC and its composition are discussed in Section 4.3 and
4.4,

1.5.7 Changes in Dissertation Advisement

Described in the Handbook is the typical program of advisement. However, sometimes
circumstances necessitate changing advisors. The student or the faculty member can make a
request for change in advisor at any time during the program. Prior to any change, the
student, faculty member, and DGS must meet to discuss the reason for the change and
prepare a plan for change of advisement. The change must be documented in writing and the
request and plan must be approved by the DGS (See Change of Advisor Form).

2. LGS & BSHES Academic Requirements

2.1 LGS Academic Requirements

To satisfy curriculum requirements, students must complete both LGS credit hour
requirements and teaching requirements. LGS course requirements and teaching
requirements can be found in the Part | of the LGS Handbook at: LGS Student
Handbook

Credit hour requirements can vary depending on the student’s level of education prior to
enrollment in the program. Some of the required credit hours for the doctoral degree may be
accepted as transfer credit from other institutions upon recommendation of the Program and
the DGS, provided these credit hours have not been applied to another degree. See LGS
Handbook for more information.

2.2 LGS Enrollment Requirements

2.2.1 Enrollment Status

Students must complete a minimum of 9 credit hours during each semester. Students who
have completed six semesters, excluding summers, are registered in tuition-paid status.
Students who have reached tuition-paid status are exempt from the university athletic and
activity fees. No student is ever exempt from the computing and the mental health fees.
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Note: Students receiving stipends must be registered as full-time students (9 credit hours/in
fall, spring, and summer semesters) during the period that they are receiving their stipend.
Students receiving any other type funding through Emory (i.e. LGS Professional Development
Support Funding, intra- or extra-mural fellowships or grants) must be enrolled as full-time
students for the period of time for which they are receiving these funds, including for the
summer semester if they receive funds for any portion of the summer months. See 2.2.2
below for more information on additional summer registration requirements.

2.2.2 Summer Enrollment

It is expected that all students in the BSHES doctoral program be enrolled full-time throughout
the summer terms while making progress toward their degree. During the summer session,
students register for 9 credit hours of BSHES 798R (Research Hours) or BSHES 799R
(Dissertation Hours) depending on whether they have advanced to candidacy in order to
maintain full-time status. Plans for the research and dissertation hours are to be documented
on the form. All documents can be found on the BSHES PhD Canvas page.

2.3 BSHES PhD Academic Requirements

BSHES PhD students must complete 49 credit hours of coursework, plus 6 credits of the
Teaching Assistant Training and Teaching Opportunity TATTO), for a total of 55 credit hours.
The 49 credit hours of coursework include; (a) 23 credit hours of BSHES doctoral-level
coursework; (b) 11 credit hours of required Methods coursework; and (c) 15 credit hours of
elective coursework and/or research related study at the 500 level or above. Additionally,
there is a 2-semester BSHES Graduate Research Assistantship (GRA) requirement. No
course credit is received for serving as a GRA. There is no required order for completing the
49 credit hours except when completing the BSHES GRA assignments (see section 2.3.3)
and the teaching requirements (see section 2.5 TATTO).

Course and program requirements are delineated in Table 1. Students are required to consult
with their advisor throughout the program to ensure that all program requirements are
satisfied and to complete all required paperwork. Those with a master's degree outside of
public health may need to take additional public health courses beyond the following core
doctoral curriculum. The grading policy is provided in Section 8.5.

2.3.1 BSHES Doctoral Level Coursework Requirements

Students must take 23 credit hours of BSHES doctoral formal coursework (See Table 1
below). BSHES doctoral courses must be taken for a letter grade, with the exception of
BSHES 716 (Teaching in Public Health) and PUBH 701 (Public Health Research: Discovery
to Practice), which are taken as S/U. Students must receive a grade of B or better in all
classes.
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Table 1. BSHES PhD Program Requirements
BSHES PhD Formal Courses — 23 credit hours required

Course # Course Title |C_|:red|t Semester Year
ours
BSHES Applied Data Methods in Behavioral, Social, and
Health Education 4 Fall 1st

700
BSHES Applying Theory to Public Health Research and 3 Fall 1st

721 Practice
BSHES Advanced Statistical Methods in the Behavioral 4 Sprin 1st

728 and Social Sciences pring
BS725ES Health Promotion Interventions 3 Spring 1stor 2nd
BSHES Research Designs in the Behavioral and Social 3 Sori 1st

710 Sciences pring S
BS7T§ S Grant Writing and Research Ethics 2 Fall 1st
BSHES o . .

716 Teaching in Public Health (TATTO Requirement) 1 August 3rd
BS;;ES Proposal Development | 2 Spring 1st
BS7T5ES Proposal Development Il 2 Fall 2nd

PUBH 701 Public Health Research: Discovery to Practice 1 Fall 1st
*Public Health Foundations (Required for non-
PUBH 700 MPH, MSPH students; optional for others) 1 Fall 1st

2.3.2 Methods Coursework Requirements

Students must take 11 credit hours of additional methods coursework that may include
advanced BSHES methods courses and other advanced methods courses at RSPH or
Emory. Table 2 outlines some of the approved methods courses within and beyond BSHES.
A list of other pre-approved methods courses can be obtained from the DGS or doctoral
program assistant. Courses not listed that cover advanced methods can be approved by the
DPC. Masters level statistics introductory statistics courses such as BIOS 500, BIOS 501,
EPI 530, and EPI 534 cannot be used to fulfill the requirements for methods training. This
also applies to BSHES 538 Qualitative Methods for Research and Evaluation and BSHES
532 Quantitative Analysis.

Table 2. Methods Courses — 11 credit hours required

Course # Course Title Credit Hours | Semester Year
BSHES 730 Hierarchical Linear Modeling 3 Spring N/A
BSHES 732 Structural Equation Modeling 3 Spring N/A
BSHES 542 Socio-Behavioral Measurement 3 Fall N/A
BSHES 539 Qualitative Data Analysis 3 Fall N/A

BIOS 502 Statistical Methods I 2 Fall N/A

EPI 594 Methods in Advanced Social EPI 3 Spring N/A

EPI 548 Systematic Reviews & Meta Analyses 3 Fall N/A

SOC 585 Advanced Network Analysis 3 Fall N/A

PSYC 770 Scale Development: Theory and Applications 3 Fall N/A
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2.3.3 BSHES Graduate Research Assistant Requirements
The Graduate Research Assistantship (GRA) is a research experience designed to provide
students with opportunities to develop and refine their research skills.

Specifically, they are intended to provide students with opportunities to gain the following
skills:

e selection and evaluation of measures;

e development and modification of data collection instruments and data collection
protocols;

e dissemination of scientific findings through manuscripts and presentations.

Students participate in the GRA experience during their first year in the program. During the
first year, students commit up to 20 hours each week for 16 weeks of the Fall and Spring
semesters. Students work with their advisor to decide on research projects for the GRA
experience. The most likely project is one for which the advisor serves as the principal or co-
investigator. No course credit is received for serving as GRAs.

The advisor is responsible for supervising the student during their GRA experience. Student
responsibilities include:

Develop initial goals and objectives for the GRA experience with your advisor.
Meet with your academic advisor to review/modify/approve goals and objectives.
Mutually agree on appropriate activities to meet goals and objectives.

Complete GRA hours.

Meet regularly with your advisor to discuss progress.

Complete an evaluation of the experience.

Complete all paperwork associated with the GRA experience including the GRA
agreement form.

2.3.4 Additional Credit Hours: Coursework and Research Related Study
To meet LGS course requirements, students complete an additional 15 credit hours of
coursework and/or research related study at the 500 level or above. Research related study
including Research Hours (BSHES 798R) and Directed Study (BSHES 797R) can be taken to
satisfy the additional required 15 hours. These additional courses must be taken for a letter
grade with the exception of Research Hours (BSHES 798R) which may be taken as S/U.
Students must receive a grade of B or better for the Directed Study. Research hours should
allow the student to gain experiential research knowledge by working with a faculty member
on a particular project. A student requesting Directed Study (BSHES 797R) hours should
expect to gain didactic research knowledge that will focus on a series of reading assignments
followed by sessions of discussion.

2.4 Typical BSHES PhD Program

Table 3 shows a typical program for a BSHES PhD student. Those with a master's degree
outside of public health may need to take additional public health courses beyond the core
doctoral curriculum.
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Table 3. Typical BSHES PhD Program

YEAR ONE, FALL

BSHES 700: Applied Data Methods in
Behavioral, Social, and
Health Education, 4 Credit
Hours

BSHES 721: Applying Theory to Public

Health Research, 3 Credit

Hours

BSHES 710: Research Designs in the

Behavioral and Social

Sciences, 3 Credit Hours

BSHES 712: Grant Writing and Ethics,

2 Credit Hours

PUBH 701 Public Health Research:

Discovery to Practice, 1

Credit Hour

PUBH 700: Public Health

Foundations, if needed, 1

Credit Hour

Graduate Research Assistant —
BSHES (required)

YEAR ONE, SPRING

BSHES 710: Research Designs in the
Behavioral and Social
Sciences, 3 Credit Hours

BSHES 725: Health Promotion
Interventions or Year Two, 3
Credit Hours

BSHES 728: Advanced Statistical
Methods in the Behavioral
and Social Sciences, 4
Credit Hours

BSHES 714: Proposal Development 1,2

Credit Hours

BSHES 798R: Research Hours, 1+ Credit
Hours
Elective Courses (Credit Hours variable)

Graduate Research Assistant —
BSHES (required)

YEAR ONE, SUMMER
BSHES 716: Teaching Public Health,
1 Credit Hour — required
BSHES 798R: Research Hours, 9 Credit
Hours

YEAR TWO, FALL

BSHES 715: Proposal Development II, 2:
Credit Hours
BSHES 798R:  Research Hours (Credit

Hours variable)
Elective Course (Credit Hours variable)

YEAR TWO, SPRING
BSHES

Health Promotion
Interventions or Year One, 3
Credit Hours

BSHES 798R: Research Hours (Credit
Hours variable)

Elective Course (Credit Hours Variable)

Preparation for Written Comprehensive

Examination

725:

YEAR TWO, SUMMER

Written Comprehensive Examination -
required

BSHES 798R: Research Hours, 9 Credit
Hours
TATT 600: LGS Teaching Workshop,
2 Credit Hours — required

(TATT 600 and BSHES 716 occur in the
Summer, but students enroll in these courses
in the following Fall Year Two semester)

YEAR THREE, FALL
TATT 605: Teaching Assistantship
(required)

If applicable:

BSHES 798R/799R: Research Hours
(Credit Hours variable)

Oral Qualifying Exam (Proposal Defense)

Apply for Admissions to Candidacy —
after completing all requirements except
Dissertation

Elective Courses (Credit Hours variable)

YEAR THREE, SPRING
TATT 610: Teaching Associateship
(required during year 2 or 3)

If applicable:

BSHES 798R/799R: Research Hours
(Credit Hours variable)

Oral Qualifying Exam (Proposal Defense)

Apply for Admissions to Candidacy —
after completing all requirements except
Dissertation

Dissertation Defense/Apply for Degree

YEAR THREE, SUMMER

If applicable:

BSHES 798R/799R: Research Hours
(Credit Hours variable)

Oral Qualifying Exam (Proposal Defense)

Apply for Admissions to Candidacy —
after completing all requirements except
Dissertation

Dissertation Defense/Apply for Degree

- optional
YEAR FOUR, FALL YEAR FOUR, SPRING YEAR FOUR, SUMMER
If applicable: If applicable: If applicable:

BSHES 799R: Research Hours (Credit
Hours variable)

Dissertation Defense/Apply for Degree

BSHES 799R: Research Hours (Credit
Hours variable)

Dissertation Defense/Apply for Degree

BSHES 799R: Research Hours (Credit
Hours variable)

Dissertation Defense/Apply for Degree

17




The BSHES Student Worksheet is provided in Canvas to assist students in tracking the
completion of all LGS and BSHES program requirements including coursework, GRA
assignments, and TATTO activities. A checklist of key program milestones and activities,
organized by the semester when the event occurs, is provided to further assist students.
Students are responsible for insuring that all University, LGS and BSHES program
requirements are satisfied as outlined in the LGS and BSHES program handbooks.

2.4.1 Invited Speakers and Seminars

It is strongly recommended that all doctoral students attend the seminars and/or colloquia that
are sponsored by the BSHES department, the RSPH, and the LGS. Attendance at seminars
and colloquia is designed to provide exposure to current research in the field of behavioral
and social sciences from leading researchers and scholars. There is a diverse array of
seminars and colloquia offered regularly in the BSHES department, RSPH, and across the
campus.

2.5 Teaching Assistant Training and Teaching Opportunity

Requirements (TATTO)
The LGS and BSHES implement the TATTO program to prepare graduate students to enter
the professoriate as competent and confident teachers. Every student pursuing the Ph.D.
degree must complete the TATTO program as one component of his or her academic
requirements.

The TATTO program strives to ensure that each student's education as a scholar is balanced
with thoughtful and thorough preparation in the art and science of teaching. Although many
universities have programs for training teaching assistants, two characteristics distinguish the
Emory program:

1. TATTO is a degree requirement across the LGS; and
2. TATTO is an experience involving several stages.

2.5.1 TATTO Stages (Adapted from LGS Handbook)

The TATTO program is designed to be implemented in four sequential stages. The required
four stages of the TATTO program provide graduate students with credible training and
optimal teaching experience, while ensuring that they are not overtaxed with teaching
responsibilities while pursuing their doctorate. No student may serve more than a total of four
semesters in any combination of teaching assistantships and associateships during his or her
first four years of graduate residence at Emory.

1. The first stage of TATTO, TATT 600, is a two-day course offered in the summer before
the second year. It is taken immediately prior to a student's first teaching experience.
Faculty for this course is drawn from among the best teachers across the university.
The syllabus covers general topics of importance to all students. There are workshops
on syllabus writing and grading, lecturing and leading discussions, the use of writing as
a pedagogical tool, the conduct of lab sessions, and the use of new technologies.
Though offered at the end of the summer, students register for TATT 600 in the Fall
semester of their second year.

18


https://canvas.emory.edu/courses/30421/files/folder/Documents?preview=263317

2.

In the second stage, BSHES provides discipline-specific training that addresses
intellectual problems and teaching strategies from the Public Health perspective of the
discipline. Each program has developed a plan outlining how students fulfill TATTO
requirements within the discipline. This course is typically offered in August before Fall
semester of the second year begins. Students register for the BSHES 716 teaching
course in the Fall semester of the second year and receive 1 credit hour toward their
required 12 credit hours for the Fall semester.

The third stage of the TATTO program, the teaching assistantship (TATT 605) is a
controlled, carefully monitored initial teaching opportunity that occurs during the Fall
semester of the second year. Students will request their teaching assignment from a
list of courses approved by the DGS by sending their preferred choices to the Program
Administrator. Students will receive their assignments approximately one month before
the semester begins. The graduate student is under the close supervision of a faculty
member who provides continuing guidance and evaluation. It is expected that this
faculty member will facilitate getting student feedback on the teaching assistant’s
performance as well.

The teaching associateship, the fourth stage of the TATTO program (TATT 610),
advances the graduate student to a teaching opportunity with greater responsibilities
and occurs during the Spring semester of the second year. Similar to the assistantship,
students will request their assignment once the approved list is released. Students will
receive their assignments approximately two months prior to the start of the Spring
semester. The teaching associate and a faculty member engage in a co-teaching
experience. The teaching associateship is a close partnership of the faculty member
and the graduate student. The co-teaching involves the graduate student and faculty
member cooperating in all aspects of a course, from syllabus design to final grading.
As both a teaching assistant and a teaching associate, the student receives attentive
mentoring and evaluation. As stated above, it is expected that this faculty member will
facilitate getting student feedback on the teaching associate’s performance as well.

Table 4. LGS TATTO Program: Four required stages

Credit

Course # Course Title Semester Year

Hours

1. BSHES Seminar: Teaching in Public

BSHES
716

Health (Included in the 18 credits BSHES 1

Formal Courses)

August

3rd

TATT 600

2. TATT LGS Teaching Workshop 1

Fall

3rd

TATT 605

3. TATT Teaching Assistantship (10-12

hrs/wk)

2*

Fall

3rd

TAT 610

4. TATT Teaching Associateship (10-12

hrs/wk)

2*

Spring 3rd or
Fall/Spring 4th

N/A

*LGS TATTO 600 (1 credit) and TATTO 605 and 610 courses (2 credits each) count toward
required minimum 9 hours; however, TATTO courses do not count toward the required 49

credit hours, with the exception of BSHES 716.
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2.5.2 TATTO Requirements
The requirements for completion of the TATTO program follow.

1. Teaching Assistant Training Course (TATT 600)
This is a two-day course taught in the late summer. This course must be taken before
students begin their teaching assistantship or teaching associateship.
The syllabus covers syllabus writing, grading, lecturing, and facilitation of discussion,
the use of writing as a pedagogical tool, the conduct of lab sessions and the use of
new technologies.

2. Teaching Assistant (TATT 605)
For both TATT 605 and 610 students should have the opportunity to learn and apply
a variety of different teaching strategies and effective methods of student assessment
(e.g., grading). For TATT 605, students assist faculty in the teaching of one of the
basic behavioral sciences/health education courses. Students may lecture in one or
more classes or serve as discussion leader or problem session leaders.
Responsibilities include: developing lectures, developing and grading homework,
holding problem and review sessions, providing individual help to students through
office hours and other duties deemed necessary by the instructor.

3. Teaching Associate (TATT 610)
A student co-teaches with a regular faculty member by collaborating in the
development and teaching of a course. As compared to Teaching Assistants,
Teaching Associates take more responsibility for curriculum, lecturing and student
evaluation and are responsible for 15% to 20% of the course.

2.5.3 TATTO Exemption

Under rare circumstances, students with significant prior college teaching experience may
request exemption from some TATTO requirements through their departmental directors of
graduate study. The DGS submits to the LGS a written request for exemption, outlining the
extent of the student's prior teaching experience. If that experience closely matches a given
TATTO requirement, that requirement may be waived. The LGS TATTO course is required of
all students who teach at Emory without exception.

2.5.4 TATTO Credit

TATTO credit is reported on the student’s transcripts through the S/U grade assigned for
TATT 600, BSHES 716, TATT 605 and TATT 610. TATTO credits document fulfillment of the
degree requirement, which all doctoral students are required to complete whether they
receive a LGS merit award.

Table 4 summarizes LGS TATTO requirements. The table also gives the number of credit
hours and the semester taken. Students submit a request to the department indicating the
courses they would like to teach (Section 11). The PA or DGS will send out a reminder to
students one month prior to opening of the enrollment period for the upcoming semester,
along with a list of courses that would be appropriate for the TATTO experience.
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2.6 English Language Support Program (ELSP) Requirements for

International Students
All international students must participate in mandatory English assessment sessions.
Students who do not meet the minimum assessment requirements must participate in oral
and written English communication classes directed by the Graduate School.

The ELSP curriculum consists of three types of courses:
1. Intermediate Pronunciation/Communication
2. Advanced Pronunciation/Communication
3. Graduate Writing

Required for continuation in LGS, these courses carry 2-4 hours credit and are graded S/U.
Courses appear on official transcripts, but do not count toward the required hours for the
Ph.D.

2.7 Jones Program in Ethics

The Jones Program in Ethics (JPE) provides broad and deep engagement with the ethical
issues of research, scholarship, and professional life for all PhD students in the Laney
Graduate School. This engagement will take place both within broad, interdisciplinary forums
and within the student’s graduate programs. A student’s engagement with ethics should cover
areas relevant to the student’s course of study and should be appropriately staged throughout
a student’s career.

There are three elements to the program. Completion of elements (1) and (2) are required for
candidacy, and (3) is required for graduation.

e JPE 600: A 6-hour core seminar in scholarly integrity, supported by the Laney
Graduate School in collaboration with the Emory Center for Ethics. Participation in this
seminar will be recorded on the student’s transcript.

e Program-Based Instruction: BSHES doctoral students are required to fulfill a
minimum of 9 hours of program based training in research ethics and scholarly integrity
prior to candidacy. Four hours are dedicated to topics such as mentoring, authorship,
peer review, collaboration, and human subjects and are covered in BSHES 712 Grant
Writing & Research Ethics. Four hours are dedicated to topics such as data
management, scholarly misconduct, conflict of interest, and public scholarship and are
covered in the bi-monthly BSHES faculty led workshop series. The final hour is
dedicated to the ethics of teaching and is covered in BSHES 716 Teaching in Public
Health.

e JPE 610: Minimum of 4 workshops. These workshops will be sponsored by the LGS,
the Emory Center for Ethics, and will include any other relevant occasional lectures or
workshops. Students will register for these sessions individually, and participation will
be recorded on the student’s transcript.
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2.8 Annual Progress Report

The progress of each BSHES student is reviewed by the BSHES DPC once each academic
year (June). The annual Research and Progress Report & Individual Development Plan (IDP)
forms are located in Canvas. The student completes the report, which summarizes the
student’s IDP and current progress. It is expected that the student will use completing this
form as a catalyst for discussing progress with their faculty advisor. The faculty advisor is
expected to sign the form once this discussion has occurred. The faculty advisor also
prepares a brief note to the student and DPC summarizing the student’s progress from their
perspective. Students are to schedule an appointment with their advisor to review their
progress on a regular basis and plan appropriate didactic and experiential activities for the
coming year. A written summary of the DPC discussion of each student’s annual Research
and Progress Report and IDP will be given to the student and their advisor or dissertation
chair.

2.9 BSHES Doctoral Program Progress Expectations

Students are expected to be making satisfactory, full-time progress towards their degree (i.e.,
be in full time training) throughout their tenure in the doctoral program. Full time progress is
indicated by enrolling in a minimum of 9 credit hours each term (Fall, Spring, and Summer).
Credit hours may include course work and/or research hours.

During coursework, due progress according to the LGS and the BSHES PhD Program, is
indicated by maintaining a GPA of 2.7 or higher in each semester, receiving no grade lower
than a B in any required course, receiving no failing grades (F or U) in any course, taking no
more than one grade of incomplete in any semester, having no more than two grades of
incomplete active at any point, and completing the TATTO requirements by the Spring of Year
2 (BSHES 716, TATT 600, 605) and Year 3 (TATT 610) in the program.

Receiving less than an A- in any required BSHES coursework may raise concerns about the
student’s ability to successfully pass the Qualifying Examination. Therefore, any PhD student
having difficulty in coursework and/or earning less than an A- in a required course should
meet with his or her faculty advisor, the course instructor, and/or the DGS.

If a student is registered for research hours, a Research Hours Agreement Form must be
submitted prior to the first day of the semester. The Research Hours Agreement should
include at least three measurable objectives that will be the focus of their progress towards
the degree in a particular term. These objectives should be activities that can be realistically
completed during the given term. The Agreement Form provides a formal opportunity to
communicate goals with the student’s advisor and is the basis on which the faculty mentor will
assign the student a grade of S or U at the end of the semester.

The type of research training completed during research hours can vary widely. Most
research activities that a student and the student’s mentor agree contribute to the student’s
training and forward progress in the program would likely qualify. However, training activities
for which the student is receiving supplemental pay should not be included in the Research
Hours Agreement Form. Some examples of research activities (not broken down to the task
level) that may be included in the Research Hours Agreement Form are:
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Writing a manuscript

Performing a literature review

Performing an analysis

Studying for the Qualifying Exam

Writing the Dissertation Proposal

Writing a dissertation paper

Preparing an F31

Performing primary data collection

Participating in other research training activities

This form must be reviewed and signed by the student and the student’s advisor prior to
submitting it to the PA. A student’s grade (S/U) in Research Hours is assigned by the faculty
mentor listed on the Research Hours Agreement based on successful completion of the
objectives listed on the Agreement Form. Modification of the objectives due to unforeseen
circumstances (e.g., data 